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1. Introduction

1.1 Leeds Arts University is committed to promoting high standards in the conduct of research, and expects all those engaged in research to act with the highest standards of integrity in accordance with its policies and procedures.

1.2 This procedure has been informed by the Concordat to Support Research Integrity (Universities UK, 2019); Code of Practice for Research: promoting good practice and preventing misconduct (UK Research Integrity Office, 2023) and the principles described in Annex A of the Procedure for the Investigation of Misconduct in Research (UK Research Integrity Office, 2023).

1.3 Policies and procedures that support and promote research integrity and consideration of ethics include:
· Ethics Policy
· Whistleblowing Policy 
· Counter-Fraud and Irregularities Policy
· Disciplinary Procedure
· Code of Conduct (professional behaviour and relationships)
· Equality, Diversity and Inclusion Policy
· Anti-Bullying and Harassment Policy
· Process for Declarations of Interest
· Code of Practice on Freedom of Speech and Expression
· Data Protection Policy
· Records Management Policy

1.4 Failure by a researcher to comply with the provisions of the policies relating to research integrity will be grounds for action to be taken under this procedure.

1.5 This procedure acknowledges that the investigation of allegations of research misconduct can involve complex issues and seeks to discharge the University’s responsibilities in a sensitive and fair manner.

1.6 Anonymous accusations or complaints may not be considered, although each case will be considered on its merits. 

1.7 All parties must maintain confidentiality whilst any investigation is in process.

1.8 Staff and research students are required to report misconduct in research where they have good reason to believe it is occurring. The University takes all such allegations seriously. Allegations will be investigated and reported on as detailed in the procedure. The University is also committed to protecting its staff and students and will take action against individual(s) responsible for malicious and / or vexatious allegations.

1.9 At any time, an employee may have confidential discussions and consultation about concerns of possible misconduct with the Head of Research and seek advice about appropriate procedures to report allegations.

1.10 Where allegations are made by an individual or body external to the University, such individual or body must comply with the University’s procedures. They will be made aware of these through liaising with the named member of staff overseeing research integrity, the Head of Research. 

1.11 The University reserves the right to inform relevant professional organisations of research misconduct (for example funding bodies or publishers) as required.
2. Scope

2.1 This Procedure applies to any person conducting research under the auspices of Leeds Arts University, whether solely or with others in the University or other organisations and institutions, including but not limited to: 
i. A member of staff; 
ii. Research students;
iii. An independent practitioner, scholar, contractor or consultant; 
iv. An individual with honorary, or emeritus status.

2.2 This procedure does not apply to students on taught courses who undertake research as part of their course work. Any misconduct with regard to research in these cases will be dealt with under the relevant academic misconduct policy and procedure. 

2.3 If an individual leaves Leeds Arts University before an allegation of misconduct (related to research conducted under the auspices of University) was made or before the completion of this procedure, then the University will continue to follow the procedure through to completion.

2.4 When an allegation of research misconduct is made, the the Head of Research will consult with the Head of Human Resources or their nominee and decide whether the matter falls within the scope of this procedure or any other of the University’s policies.

2.5 This procedure is intended to identify whether research misconduct has occurred and if so, the seriousness of the misconduct. Procedures for any resulting disciplinary action are covered by the Disciplinary Procedure.

2.6 Unintentional error or professional differences in interpretation or judgment of data does not fall under research misconduct.

3. Definitions (as recommended by UKRIO)

3.1 Research misconduct is defined according to The Concordat to Support Research Integrity (2019), Commitment 4, pages 12-13, and: ‘is characterised as behaviours or actions that fall short of the standards of ethics, research and scholarship required to ensure that the integrity of research is upheld. It can cause harm to people and the environment, wastes resources, undermines the research record and damages the credibility of research. The Concordat recognises that academic freedom is fundamental to the production of excellent research. This means that responsibility for ensuring that no misconduct occurs rests primarily with individual researchers’. Research misconduct can take many forms, including but not limited to: 

3.1.1 Fabrication: making up results, other outputs (for example, artefacts) or aspects of research, including documentation and participant consent, and presenting and/or recording them as if they were real.

3.1.2 Falsification: inappropriately manipulating and/or selecting research processes, materials, equipment, data, imagery and/or consents.

3.1.3 Plagiarism: using other people's ideas, intellectual property or work (written or otherwise) without acknowledgement or permission.

3.1.4 Failure to meet: legal, ethical and professional obligations, for example (but not limited to):
i. Not observing legal, ethical and other requirements during research with human participants, animal subjects, or for the protection of the environment;
ii. Breach of duty of care for living or deceased people and animals involved in research whether deliberately, recklessly or by gross negligence, including failure to obtain appropriate informed consent;
iii. Misuse of personal data, including inappropriate disclosures of the identity of research participants and other breaches of confidentiality;
iv. Improper conduct in peer review of research proposals, results or manuscripts submitted for publication. This includes failure to disclose conflicts of interest; inadequate disclosure of clearly limited competence; misappropriation of the content of material; and breach of confidentiality or abuse of material provided in confidence for the purposes of peer review.

3.1.5 Misrepresentation of: 
i. Data, including suppression of relevant results/data or knowingly, recklessly or by gross negligence presenting a flawed interpretation of data;
ii. Involvement, including inappropriate claims to authorship or attribution of work and denial of authorship/attribution to persons who have made an appropriate contribution;
iii. Interests, including failure to declare competing interests of researchers or funders of a study;
iv. Qualifications, experience and/or credentials;
v. Publication history, through undisclosed duplication of publication, including undisclosed duplicate submission of manuscripts for publication;
vi. Improper dealing with allegations of misconduct: failing to address possible infringements, such as attempts to cover up misconduct and reprisals against whistle-blowers, or failing to adhere appropriately to agreed procedures in the investigation of alleged research misconduct accepted as a condition of funding. Improper dealing with allegations of misconduct includes the inappropriate censoring of parties through the use of legal instruments, such as non-disclosure agreements.

3.1.6 Honest errors and differences in, for example, research methodology or interpretations do not constitute research misconduct.

3.1.7 Misconduct in research includes acts of omission as well as acts of commission.

3.1.8 The standards by which allegations of misconduct in research should be judged should be those prevailing in the country in which the research took place and at the date that the behaviour under investigation took place (the requirements on the processing and storage of personal and research data should be considered). This is particularly important (and not straightforward) when investigating allegations relating to research that was carried out many years previously.

3.1.9 The basis for reaching a conclusion that an individual is responsible for misconduct in research relies on a judgement that there was an intention to commit the misconduct and/or recklessness in the conduct of any aspect of a research project. Where allegations concern an intentional and/or reckless departure from accepted procedures in the conduct of research that may not fall directly within the terms detailed above, a judgement should be made as to whether the matter should be investigated using the procedure.

3.1.10 Complainant: the person making an allegation of misconduct in research.

3.1.11 Investigator: the person appointed under this procedure to investigate an  allegation of misconduct in research.

3.1.12 Respondent: the person against whom an allegation of misconduct in research is made.

4. Procedure

4.1 There are two stages to the procedure: Receipt of Allegations, and the Investigation stage. The outcome of the Investigation could lead to the Disciplinary Procedure being instigated if it is found there is a case to answer. The University considers research misconduct to be a matter of potential gross misconduct. Allegations of research misconduct should be sent to the Head of Research along with supporting evidence. In their absence or where the allegations concern the Head of Research, allegations should be sent to the Head of Human Resources or their nominee.

4.2 Stage 1 - Receipt of Allegations 

4.2.1 The Receipt of Allegations stage will normally be completed within 14 calendar days from the receipt of the allegations. Any delays will be communicated to all parties in writing, and a revised completion date given.

4.2.2 The Head of Research will review the nature of the allegations by referring to the definition of misconduct in research detailed in section 3. If the allegations are judged to fall within the definition, the procedure will continue to the next stage.

4.2.3 Where the allegations are outside the definition, the Head of Research will communicate to the Complainant:
i. The reasons why the allegations cannot be investigated using this procedure;
ii. Which process might be appropriate for handling the allegations (if any); and
iii. To whom the allegations should be reported (if relevant).

4.2.4 If the Head of Research has any conflicts of interest with regards to the allegation of research misconduct, then they should declare them to the Head of Human Resources or their nominee, who will then implement the procedure. The Complainant and Respondent may raise concerns that they might have that the Head of Research may have interests which conflict with the fair handling of the allegations with the Head of Human Resources or their nominee, who will consider if there is a conflict of interest.

4.2.5 Where the allegations are within the definition of misconduct in research, the Head of Research will inform the Vice Chancellor, the Head of Human Resources, and the Pro-Vice-Chancellor Registry and Chief Financial Officer and provide the following information related to the allegation:
i. The identity of the Respondent;
ii. The identity of the Complainant;
iii. Details of all relevant sources of internal and external funding;
iv. Details of all internal and external collaborators for the research in question;
v. Other details that the Head of Research considers appropriate.

4.2.6 Where the allegations are within the definition of research misconduct, prior to commencing formal action, the Head of Research will inform the Respondent/s of the allegations with a member of HR  in attendance and make them aware that formal action is being considered. Where the allegations involve more than one Respondent, each individual will be informed separately and the identity of any other Respondents will not be divulged. The identity of the Complainant will normally be kept confidential until an Investigation is launched unless this is incompatible with a fair and thorough investigation and/or there is an overriding reason for disclosure.
4.2.7	Any notes made will be securely and confidentially retained in accordance with Data Protection principles.
4.2.8 When the allegations are deemed to be of a serious nature, the Head of Research (in discussion with the Head of Human Resources or their nominee) will decide if they concern situations that require immediate action to prevent further risk or harm to staff, participants or other persons, suffering to animals or negative environmental consequences (where this might contravene the law or fall below good practice). Immediate appropriate action will then be taken by the Head of Research and/or the Head of Human Resources to ensure that any such potential or actual danger/illegal activity/risk is prevented/eliminated. 

4.2.9 It will be made clear to all parties  that any actions taken do not in themselves indicate that the allegation is considered to be true by the University.

4.3 Stage 2 – Investigation

4.3.1 If an Investigation is deemed necessary, a member of HR will inform the Complainant and Respondent/s of this and will be provided with a brief summary of the reasons and the practical measures involved.

4.3.2 Investigations shall be undertaken in an open and transparent manner by an appropriately skilled, and trained, independent investigator.

4.3.3 There should be no communication, either written or oral, between the Respondent, Complainant or any other member or members of staff concerned with the allegations.

4.3.4 The purpose of the Investigation is to:
i. Review all the relevant evidence;
ii. Make recommendations as to whether the evidence supports misconduct in research having taken place; and
iii. Make recommendations regarding any further action deemed necessary to address any misconduct it may have found; correct the record of research, and/or preserve the academic reputation of the University.

4.3.5 Investigations will take place as quickly as is practicable and without unreasonable delay, in order to determine whether there is a case to answer. A date should be set for the completion of the investigation, without compromising the principles of the procedure.
4.3.6	The investigation process will depend on the nature of the allegations, the initial evidence and whether the individual/s has admitted to the allegations. In cases where the facts are very clear and not in dispute, the investigation will be very short. All staff and research students are required to cooperate with any investigation.
4.3.7 If it is anticipated that the Investigation will take more than one calendar month, HR will ensure that the investigator updates parties on progress.

4.3.8 In addition to reaching a conclusion over the allegations, the Investigator may make recommendations with respect to:
i. Whether the allegations should be referred to the University’s disciplinary procedure;
ii. Whether any action will be required to correct the record of research; 
iii. Whether organisational matters should be addressed by the University through a review of the management of research; and
iv. Other concerns that should be investigated.

4.3.9 The completed report will be sent to the Head of Human Resources or their nominee.

4.3.10 Should any evidence of misconduct be identified during the Investigation that suggests:
i. Further, distinct instances of misconduct in research by the Respondent, unconnected to the allegations under investigation; or
ii. Misconduct in research by another person or persons,
Then the Investigator should make the Head of Research aware of the inclusion of these new allegations of research misconduct in writing.
4.3.11 The Head of Human Resources or their nominee will inform the following of the Investigation’s conclusion:
i. The Respondent and the Complainant;
ii. The Vice Chancellor, the Head of Research, and any other relevant members of staff;
iii. Where appropriate, any relevant partner organisations, funding bodies and/or regulatory or professional bodies.

4.3.12 If all or any part of the allegations are upheld, the Head of Human Resources or their nominee will refer the matter to a hearing under the University’s Disciplinary Procedure.

4.3.13 Should the allegations proceed to the University’s disciplinary process, the report of the investigation will form the basis of the evidence that the Disciplinary hearing receives. All the information collected and discovered through the Procedure will be transferred to the Disciplinary Procedure and the Investigator will give evidence and present their report at any disciplinary hearing.

4.3.14 The Disciplinary hearing will decide if the allegations are, upheld in full, upheld in part or not upheld (mistaken, frivolous, vexatious and/or malicious).

4.3.15 There may be additional corrective actions recommended by the Investigation and Disciplinary hearing in addition to those that may be taken by way of the University’s disciplinary process. Examples of potential actions that the University may consider include:
i. Retraction/correction of articles in journals;
ii. Withdrawal/repayment of funding;
iii. Notification of misconduct to regulatory bodies;
iv. Notifying other employing organisations;
v. Adding a note of the outcome of the investigation to a researcher’s file for any future requests for references;
vi. Reviewing internal management and/or training and/or supervisory procedures for research.

4.3.16 Where allegations have not been upheld (in full or in part), the Head of Research and Head of Human Resources or their nominee will take such steps as are appropriate, given the seriousness of the allegations, to support the reputation of the Respondent and any relevant research project(s). For example, where the case has received any publicity, the Respondent should be offered the possibility of having an official statement released for internal and/or external purposes.

4.3.17 Where allegations have not been upheld (in full or in part), or found to be mistaken but not frivolous, vexatious and/or malicious, then appropriate support, guidance and acknowledgment will be given to the Complainant. For example, if the case has received any publicity, the Complainant should be offered the possibility of having an official statement released for internal and/or external purposes.

4.3.18 Where the investigation concludes the allegations are frivolous, vexatious and/or malicious, the Head of Research will consult with the Head of Human Resources or their nominee whether action should be taken under the University’s Disciplinary Procedure against anyone who is found to have made frivolous, vexatious and/or malicious allegations of misconduct in research.

4.3.19 Human Resources will retain all records of the Investigation for a period that accords with the University’s Records Management Policy. 
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